Supplier Code of Conduct
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This Supplier Code of Conduct is based on local, national laws/regulations, the
International Labor Organization’s Core Conventions and other relevant international
standards. The Supplier Code of Conduct is applicable to all worksites producing for Top
Form.
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Suppliers are responsible for ensuring compliance with the Code and must remediate all
violations.
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Compliance with Laws #4355
Compliance with all laws, rules and regulations.
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Wages and Benefits L% &AER|
Payment to workers of the minimum wages prescribed by local laws or the prevailing
local industry wages, whichever is higher.
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Provision to workers of benefits that conform to the better applicable local laws or
prevailing local industry standards and payments to workers of overtime compensation
in compliance with all applicable laws.
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Working Hours TAEREH
Hours worked each day, and days worked each week, in line with local legal
requirements shall not exceed daily working hours and 6 days respectively.
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No Force Labor 2 1F3818%3)
Prison, indentured, bonded, involuntary, slave labor or labor obtained through human
trafficking shall not be used.
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No Child Labor Z51E& T
All workers shall be at least the local minimum legal working age or International Labor
Organization (“ILO”) standard.
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The work environment shall be safe and healthy.
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No Discrimination Z&1E B

Workers shall be selected only on the basis of their ability to do the job and not on the
basis of other personal characteristics or beliefs.

Discrimination including, but not limited to: race, color, religion, sex, national origin,
physical or mental disability and age.
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No Corporal Punishment Z& 144k 1
Neither corporal punishment nor any other form of physical or psychological coercion
shall be used against the workers.
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Freedom of Association £t HH

The lawful exercise of workers’ right of free association shall be respect and not restricted
or interfered in, and workers lawfully exercising those rights shall not be threatened or
penalized.
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Sexual Harassment =&
There should not be any harassment and sexual harassment of its employee by another
employee, supervisor for any reason.
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Anti-Corruption/Anti-Bribery Jx J& W1
Suppliers must comply with all applicable anti-corruption and anti-bribery laws, rules and
regulations.

N T 0 2R ST P A 3 P P BB TUOAT S R IR A . AU AT R o

Environment 3%
Suppliers must comply with all applicable environmental laws and regulations.
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Access to Facilities and Information RIS B

For the purpose of monitoring compliance with our policies, the suppliers and its agents
shall be given un-restricted access to all production facilities and dormitories and to all
relevant records, whether or not notice is provided in advance.
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Non-Disclosure/Confidentiality &% X 5%

This Code of Conduct strictly prohibits suppliers and its employees from providing or
making available confidential or inside information to anyone outside Top Form without
proper authorization.
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Conflict of Interest FlZi 3

Supplier, its employees and their immediate family should not have any personal contract
or agreement of any nature with any employees of Top Form Group, which might
influence or give the appearance of influencing any action or decision we make with
respect to the business of Top Form Group. Supplier is responsible for reporting to us in
case of any potential case.

N e 5 S B R SR R AN B A AR ] e R AT AR AR 1 S5 A N R B
W, X AT HE Y W B AR i BATT At B 37 5 b 55 F S AR ATAT B sk e « (IR R A 5
AR R FATIR AT AL DL

Sub-Contracting A& E2HE
Unauthorized subcontracting is prohibited. All subcontracting must be pre-approved by
authorized representative of Top Form Group.
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Approved by: Kevin Wong (CEO)
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Approved in April 2021
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Issued in April 2021
KATHM: 20214 4 H

 Top rorm

Group



